Assistant Director, Learning Assistance Services

25 hours/week

Reports to Director of Learning Assistance Services

Job duties

Serves as assistant director of student learning center activities.  Has specific responsibilities for three areas of learning center program: 

(1) Cooperative learning groups.  

· Assists with the recruiting and selection of student leaders of cooperative learning groups (5%).  

· Teaches sections of the student leader training course: CAS 352 Issues in Group Leadership and CAS 355 Seminar in Group Leadership. Supervises the activities of specific groups of Workshop student leaders, largely in Chemistry.  Collaborates weekly with faculty regarding the content and pedagogy of these courses (50%).

·  Supervises payroll and scheduling for segments of the Workshop program (5%).

(2) Research.   Collaborates with Director in conducting qualitative and quantitative studies of student performance.  Participates in the preparation of internal reports and articles for publication (25%).

(3) Study skills counseling.  Recruits, trains, and supervises 2 – 4 study skills counselors/instructors each term (10%).

Participates in interdepartmental committees and work groups that intersect with the learning center, specifically with cross-disciplinary groups for the specific activities listed above, e.g., the Workshop Task Force, the Early Connection Opportunity planning group (5%).

Qualifications:

Master’s degree or higher in chemistry, science education, or related field.  Two or more years’ experience in higher education.  Experience in learning centers a strong plus.

