Event Application – Campus Group

Completion of this form is a request only, not a confirmed reservation.  The Events Management Office will make every effort to accommodate your request.  Our office will contact you within 5 business days of receiving this completed Event Application to discuss the status of your request, and proceed to the next step.

Today’s Date: ___________10-30-2006___________________________

**Please fill this out to the best of your ability
Contact Information 
Sponsoring Campus Department:  ___Physics________________________________

Primary Event Contact:  _____Dan MacIsaac______________________________________

Who is the lead contact responsible for signatures & fees incurred?  _____Dan MacIsaac____

Address:  _222SC Bldg____________________

                _1300 Elmwood Ave__________________________

                _Bu8ffalo NY 14222____________________

Phone: (716)__878-3802_________________

Fax: ( 716 ) ___878-4421__________________________

Email:  __macisadl@buffalostate.edu_________________

Dates/Times Requested **Academic classes and Orange events (the college’s major institutional events) will have scheduling priority

1st Choice Date(s):  _____18Nov 2006____

2nd Choice Date(s):  ____________________

3rd Choice Date(s):  ____________________
Start time(s):  __8am_______

End time(s):  ___1pm_______________

Set up time:  ___7am______________

Breakdown time:  ___3pm__________

**Dates are confirmed based on availability of facility(s) requested
Facilities Requested (check all that apply)

  
____  Specific facility request:  _SC Bldg Lobby/Halls Alt: Bulger Comms Bldg lobby

____  Classroom(s)* SC203, 204, 205, 206


____  Lecture Hall(s)* SC 213  Alt: Bulger Comms N


____  Conference Room(s)*  


____  Lobby Area SC Bldg; Alt: Bulger


____  Auditorium


____  Athletic Facility(s)


____  Exterior Grounds

 *Please specify the number of rooms desired and the anticipated capacity of each

Event Information

Event Title:  ____WNY Physics Teachers' Alliance Physics Olympics

Type of Event:

____  Meeting




____  Lecture




____  Training/Workshop




____  Social/Reception




____  Conference




____  Sporting Event




____  Concert/Performance




____  Testing




____  Fundraiser




_XX_  Other  Recruiting / Academic Competition

Description/Intent of Event (Please be as specific and clear as possible)

___Yearly  (Sat before Thanksgiving break in Nov) physics olympics event hosted by the Western NY Physics Teachers' Alliance bringing in 150-200 MS/HS students to compete in low-key friendly competition.  All students have fun competition, pizza and T-shirts, followed by physics demo show in lecture theatre while scoring is added; certificates awarded and all go home. ____________________________________

Is funding for this program in place?  _____ Yes       ______ No

Anticipated Attendance:  __150_____  Admission Charge/Amount:  _____0; must RSVP____

Open to Campus___NO___   Open to Community__NO____     Closed Event_invited / RSVP local physics teachers__

Do you intend to use on-campus housing? 
 _____ Yes
__XX___ No

High profile guests?  ____ Yes    __XX_ No


Political/Celebrity  Other:  ____no________________

Food Service Arrangements

Will you be serving food?
_XX___  Yes
____  No

Type of food service:

____  Continental Breakfast





_XX_  Lunch





____  Dinner





____  Refreshments/Snacks





____  Reception

Name of caterer (if applicable):  __pizza & soda / coffee catered by WNYPTA org____

Technical Needs

Will you need Audio/Visual Equipment?
_XX_  Yes







____  No

If yes, please describe:  ___existing in lec theatre; proved by physics dept resources_____

___________________________________________________________________________

Additional Information and/or Questions:

__We would like ten 6" tables in the SC bldg lobby; 

also parking svcs to back off ticketing near the SC bldg for the AM of 11-18-2006 please_______________________________________________________________________________________________________________________________Also, we'd like to tentatively book similar arrangements for11-17-2007 (next year's Sat before Thanksgiving) __________________________________________________________________

Please return completed form to:

Events Management Office







Cleveland Hall 112







Phone:  878-6114







Fax:  878-6127
